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Legacy of a Princess 
 
Kamehameha Schools was founded in 1887 by the will of Bernice Pauahi Bishop, great-

granddaughter and last royal descendant of Kamehameha the Great. 

 
Today, 3,200 students, 550 of them boarders from the neighbor islands, are enrolled in 

kindergarten through grade 12 on the Schools’ Kapälama campus, 1,120 students on the 

Hawaiÿi campus, and 1,108 students on the Maui campus. An additional 1,400 four-year olds are 

served in 31 Kamehameha preschools statewide. The combined 6,500 preschool through grade 

12 enrollment makes Kamehameha the largest independent school in the United States. 

Kamehameha Schools gives preference to Native Hawaiian children for admission to its 

educational programs. 

 

Kamehameha prepares students on its three K-12 campuses for college acceptance.  Of the 

class of 2008, 98 percent of the graduates will attend post-secondary institutions. 

 

In addition to full-time preschool through grade 12 educational programs, Kamehameha 

administers a comprehensive college financial aid and counseling program. Kamehameha 
graduates and Native Hawaiian graduates of other secondary schools may apply for 

approximately $15 million each year. 

 

Kamehameha Schools is the largest private landowner in the State of Hawai`i. Income 

generated from its residential, commercial and resort leases, as well as diverse investments, 

fund the school’s educational services and upkeep. Kamehameha Schools subsidizes over half 

of the cost to educate each student. Special financial aid is available to students who 

demonstrate additional need. 

 

Since its founding more than a century ago, Kamehameha Schools has graduated 

approximately 21,000 young men and women, a worthy legacy of a visionary princess. 
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Kamehameha Schools’ Values Statement 
 
Aloha Ke Akua 

Nui ke aloha o Pauahi i ke Akua, kona poÿe Hawaiÿi, ka ÿimi naÿauao ÿana a me ka mälama ÿana i 

nä mea pono o kona lähui.   

 

Ua ÿike pono ÿo Pauahi i ka nui o kona waiwai ma ka honua a me ke kuleana i kau ÿia ma luna 

ona. ÿO këia ka manaÿo pono no ka ÿohana Kamehameha e hoÿomau i ko Pauahi kuleana me ka 

haÿahaÿa a me ka hana pono. 

 

ÿIhiÿihi ke aloha o Pauahi i ke Akua a me Kona mea e piha ai. 

 

Great was Pauahi’s love for God and the Hawaiian people, whom she served. Because she 

valued the pursuit of knowledge, she believed that education would be the key to their well-

being. Pauahi was blessed with much worldly wealth and understood that this blessing was 

accompanied by profound responsibility. Therefore, it is fitting for the Kamehameha Schools 
ÿohana, called upon to carry her legacy forward, to humbly do so through good thoughts and 

deeds that reflect the values of stewardship in her Will. 

 

Kamehameha Schools is grounded in the Christian and Hawaiian values embraced by Ke Aliÿi 

Pauahi. Aloha, love and respect for the Lord, our natural world, and one another, is our 

foundation. ÿImi naÿauao, the quest for knowledge and enlightenment, is essential for an 

educational institution such as Kamehameha. Mälama, caring for one another and all aspects of 

Pauahi’s legacy, will enable our institution to flourish. ÿIke pono urges us to integrate our intellect 

and our intuition. Kuleana denotes the responsibilities, which accompany our blessings. Let us 

hoÿomau, persevere, with haÿahaÿa humility, in all that we do. 

 

 

Kamehameha Schools Vision 
 
Kamehameha Schools is a dynamic and nurturing learning community committed to educational 

excellence. We assist people of Hawaiian ancestry to achieve their highest potential as "good 

and industrious men and women." We do so by contributing to their development as people who 

are: 

 

 Grounded in spiritual and Christian values; 

 Intellectually, emotionally and socially self-reliant; 

 Resourceful, resilient, life-long learners; 

 Equipped with the skills they need to succeed in endeavors of their choosing; 

 Responsible, ethical, contributing members of their multi-cultural and diverse 
communities, and 

 Prepared to practice and perpetuate the Hawaiian values and traditions of Ke Aliÿi 

Pauahi. 

 

 
Kamehameha Schools Mission 

 
Kamehameha Schools’ mission is to fulfill Pauahi’s desire to create educational opportunities in 

perpetuity to improve the capability and well-being of people of Hawaiian ancestry. 
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Kamehameha Schools Philosophy of Education 
 

ÿO ke kahua ma mua, ma hope ke kükulu. 
 

The foundation comes first and then the building. 

 
Learn all you can, then practice. 

 

Mary Kawena Pükuÿi, ÿÖlelo Noÿeau Hawaiian Proverbs and Poetical Sayings #2459. 
 
The Philosophy of Education must be seen within the greater context of the Kamehameha 

Strategic Plan because it guides the implementation of that plan. 

 

The belief statements of the Philosophy of Education that follow are inspired by the example of 

Ke Aliÿi Pauahi and are based on sound educational principles. In a fashion similar to what the 

ÿÖlelo Noÿeau above suggests, the philosophy provides the foundation upon which Kamehameha 

Schools builds its educational practices as we implement the Strategic Plan.  
 

We believe that Kamehameha Schools as a Hawaiian institution and its learners1 have a 
responsibility to practice and perpetuate ÿIke Hawaiÿi as a source of strength and resilience for the 
future. 

 

Therefore, Kamehameha Schools will: 

 

 foster pride in the Hawaiian culture, language, history and traditions that serves 
as its foundation. 

 integrate ÿIke Hawaiÿi into its educational programs and services. 

 provide the necessary learning opportunities, resources and training to deepen 

the understanding of ÿIke Hawaiÿi. 
 strengthen the relationship and the responsibility of its learners to the ‘äina, its 

resources and traditions. 

 

 We believe that every learner possesses a unique combination of talents, abilities, interests and 
needs and that each is able to achieve higher levels of excellence. 

 
Therefore, Kamehameha Schools will: 

 

 acknowledge the uniqueness of each learner. 

 assist each learner in achieving core understandings and skills. 

 offer enrichment opportunities to encourage each learner to develop individual 

talents and interests. 

 strive to be available and affordable to encourage broad participation of the 

learning community. 

 

We believe that the earliest years of a child's life are the most critical to development and 
set the stage for future learning. 
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Therefore, Kamehameha Schools will assist by providing early childhood educational 

services that support families
2
 as the primary educators of their children. 

 

We believe that positive and nurturing relationships are an essential foundation of learning. 

 
Therefore, 

 

 all members of the Kamehameha community that includes learners, staff, 

families and alumni are role models and will demonstrate attitudes and behaviors 

consistent with Hawaiian and Christian values. 
 all will develop and support positive connections and interactions with learners. 

 

We believe that all learners create meaning by building on prior knowledge, actively using their 
learning in personally relevant ways and contributing positively to the global community. 

 

Therefore, Kamehameha Schools programs will: 

 

 support the learning process through a diverse and integrated curriculum and a 

range of services that are enhanced by the use of relevant technologies, real-life 

connections, and authentic experiences. 

 encourage learners to use their learning in service to their ÿohana, the community 

and the world. 

 

We believe that the quality of instruction is enhanced by collaboration, professional development 
and the application of research based practices. 

 

 Therefore, Kamehameha Schools will: 

 
 provide time and resources for professional development and collaboration. 

 support and engage in research and evaluation activities to improve the quality 

and effectiveness of education. 

 extend professional development opportunities to its learning communities. 

 each member of the learning community will commit to ongoing professional 

development and collaboration to optimize learner success. 

 

We believe that education is enhanced by involvement of the learner and all members of the 
learner’s community. 
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Therefore, Kamehameha Schools programs will: 

 

 provide opportunities for learners to share in and assume greater responsibility 

for their own development. 

 promote the active involvement of families. 

 encourage open communication and seek input from those impacted. 

 

 

We believe that the effectiveness of our institution in meeting its mission is enhanced by 
collaboration and partnerships 

 

Therefore, Kamehameha Schools will: 

 

 recognize and encourage the good works of other programs and institutions. 

 contribute to building a network of services to meet the life-long educational 

needs of Hawaiians. 

 

 
1Learner in the context of this Philosophy of Education refers to people of all ages 

participating in the full range of Kamehameha programs. 
 
2Family in the context of this Philosophy of Education refers to the learner’s primary 
support system. 
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Statement on the Handbook 
 
This Handbook provides information on Kamehameha’s policies and services.  This Handbook 

supersedes any prior handbooks.  The statements and policies in this Handbook do not 

represent any kind of contract between learners and Kamehameha, nor do they create or confer 

any legal rights.  Kamehameha needs to be flexible in order to keep pace with changing laws 

and requirements affecting and applicable to the goals and operations of Kamehameha.  

Because of that, this Handbook may be modified, suspended or revoked at any time without 

notice and without taking into consideration custom or prior practices.  Learners are encouraged 

to consult with Distance Learning if they have any questions about this Handbook, need an 

update, or need further information about a specific policy or rule discussed in this Handbook.  

Learners are expected to be familiar with all information contained in the Handbook. 

 

 

Kamehameha Schools’ Understandings and Policies  
 

Policy on Harassment, Intimidation, Bullying, Hazing or Violence  

 

KS is committed to providing a learning environment free from all types of discrimination, 

harassment, intimidation, bullying, hazing or violence that would interfere with a learner’s ability 

to learn and enjoy his or her educational experience. Any incident of discrimination, harassment, 

intimidation, bullying, or violence should be reported immediately to the Manager or designated 

school administrator’s office to permit KS to take appropriate action. KS will investigate and 

handle all complaints in accordance with its existing policies and procedures. The accused 
learner will be given the opportunity to explain his or her conduct. KS may take disciplinary 

action, up to and including suspension or termination of their user account and access to the 

online course as well as other disciplinary action as determined by KS in its sole discretion. For 

more information about how to file a report of harassment, intimidation, bullying, hazing, or 

violence, please contact the KSDL office. 

 
Americans with Disabilities Act (“ADA”) 

 
The Americans with Disabilities Act (“ADA”) prohibits discrimination against individuals with 
physical or psychological disabilities. It is the policy of KS to make its programs, services, and 

activities accessible to a qualified person with a disability, unless there is a fundamental 

alteration in the nature of the program or service, undue hardship, or the student poses a direct 

threat to him or herself, or to others.  A “qualified person with a disability” refers to an individual 

with a disability who is otherwise qualified to participate in any given school, program, or activity.  

 
Learner Access to Education Records  

 

Learners are allowed:  

1. To inspect, review and obtain copies of their own education records.  

2. To request that others review the learner’s education record (except where 

Kamehameha is required or authorized to allow others to review the record without your 

permission).  Requests should be made in writing to the KSDL Program staff. 

3. To obtain copies of Kamehameha’s policies and procedures concerning Learner’s 

access to education records.  Requests should be made in writing to the KSDL office.  
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Directory Information  

Directory information of a currently enrolled learner may be disclosed to any party without their 

prior consent, as long as the learner has not objected in writing to the KSDL office. 

 

Generally, information such as phone numbers and addresses will not be released to outside 

parties who call.  Instead, the name of the caller and any message will be taken and KSDL will 

contact the learner, who may then decide if they wish to contact the caller.  

"Directory Information" may include:  

 name  

 address  

 telephone number  

 date of birth  

 courses 

 and other similar information.  

 

 

Core Ethical Values and Expectations 
 

It is important that all learners know, understand and practice the core ethical values that the 

Kamehameha community believes should guide conduct.  These core ethical values are:  

 Mälama/Caring – Nurturing: understanding the feelings and needs of others. The ability 
to show compassion and to be genuinely concerned for the well being of others. 

Mälama kekahi i kekahi – to care for one another.  

 Höÿihi/Respect - Showing regard for the worth of God, self, other people, property and 

the environment/ÿäina. To be humble and considerate towards others. 

Höÿihi aku höÿihi mai – to give and receive respect.  

 Kuleana/Responsibility - The active side of respect: showing humility; taking care of self, 
others and the environment; making a positive impact on the community. 

Noÿu iho ke kuleana – the responsibility is mine.  

 Pono/Honesty, Integrity - Courage to stand up for what is right, true and good; doing 

what you say you will do. ÿImi naÿau pono – to seek what is right, true and good. 

ÿOia ÿiÿo – truthful in what you say; truthful in what you do.  

 

To clarify our expectations, virtually or in face-to-face environments, we have established the 

rules and guidelines listed in the sections of this Handbook. 
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Aÿo Makua - Adult Distance Learning Program 
 

The Kamehameha Schools Aÿo Makua Distance Learning Program provides quality interactive 

distance learning courses with an ÿike Hawaiÿi focus for parents, caregivers and adults 

worldwide.  Please visit http://ksdl.ksbe.edu/aomakua for detailed program information. 

 

 

Program Goals 

 

To provide: 

1. culturally-based learning opportunities worldwide via a self-paced online environment; 

2. access to culturally-relevant resources to share with their families; 

3. a virtual community where they can share ideas, resources and experiences related to 

ÿIke Hawaiÿi. 

 

Course Offerings 
 

Aÿo Makua:  Kama‘alua (prerequisite)  

This Web site is designed to orient and prepare learners for the Aÿo Makua Program. It is 

highly recommended that learners participate. The orientation contains information on 

technical requirements, online learning, and a description of how the courses are structured. 
 
KSDL currently offers culture and Hawaiian language courses. 
For course descriptions, please visit:  http://ksdl.ksbe.edu/aomakua/classes 

 

Moÿoküÿauhau  
M1:  Ola Nä Iwi  

M2:  He Inoa ÿAla  

Moÿolelo  
L1: Kuÿu One Hänau 

L2: Ka Na‘i Aupuni 
L3: Pauahi Lani Nui 

Mälama  
A1: ÿÄina  

ÿÖlelo Hawaiÿi  
H1: E Ola Ka ÿOhana  
H2: Pili ÿOhana  
H3: Kuÿu Wahi Noho  

H4: Kuleana 
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Program Policies 
 

Aÿo Makua is an enrichment-based program for parents, caregivers and adults.  Although no 

credit is given for course completion, learners must accept responsibility for their own learning 

and development. 

 

Attendance 

Within the duration of the course (e.g. 3 weeks), learners have the freedom to login 

when it is convenient for them.  A suggested checklist will be provided as a guide for the 

course but the ultimate goal is to offer a flexible self-paced online experience that is 

tailored to the learners’ needs. 

 
Work and Progress 

Each course will have a few required components for learners to complete.  There is no 

penalty for not completing the required components but an incentive will be given to 

those who choose to reflect on what they’ve learned by completing the required 

activities. 

 

Communication 

If questions or difficulties arise, please contact KSDL staff.  

Kamehameha Schools 

Distance Learning 

1887 Makuakäne Street 

Kekelaokalani Building, 1st Floor  

Honolulu, HI 96817-1887 

Phone: (808) 842-8877 

E-mail:  ksdl@ksbe.edu 

 

 

Supplemental Activities 

There may be opportunities for learners to attend supplementary activities that are related to the 

online course.  All activities will be provided on a voluntary basis and may include additional 

learner costs. 

 

 
Code of Conduct 

 
Student Computer Use Guidelines 

Responsible Use Agreement Summary for Community Outreach Learners 

 

KS Electronic Information System 

KS may allow learners the use of its Internet, Intranet and e-mail systems to support education-

related communication and research. Learners may access the systems though the 
Kamehameha Schools Electronic Information System (EIS).  The use of the system and its 

support facilities is a privilege, not a right, and inappropriate use will result in disciplinary action, 

up to and including cancellation of the privilege and/or release from Kamehameha. 

Learners and other resource users, including parents or guardians, must abide by the following 
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guidelines when using the EIS.  To view on-line materials related to the guidelines, refer to the 

KS “EIS Responsible Use Provisions” available at http://connect.ksbe.edu. 

 

Personal Computer-Use Guidelines 

If program participation involves the use of personally owned computers and personal e-mail, 

follow program expectations for connection to KS 

 

 Keep your computer virus free in order to avoid passing viruses to others. 

 Use good security practices to keep others from logging on as the learner. 

o Do not store KS passwords on the computer or have the computer ‘remember’ 

KS passwords 

o Use screen saver time-outs with passwords to close down access when the 
computer is not being actively used 

 If personal e-mail accounts are used, set up the accounts specific to each learner and: 

o Check the account often per the instructions of the program 

o Set virus scanning software to scan both incoming and outgoing e-mail 

 

KS-Owned Equipment Guidelines 

 Learners should use KS computer equipment, Internet, Intranet and e-mail systems for 
the purpose of education-related communication and research. 

 Use of KS computer equipment and systems for personal communication and Internet 

browsing should be kept to a minimum.  If such personal usage should occur, it is 

subject to the KS “EIS Responsible Use Provisions.” 

 Use only school-provided software on KS computers – do not attempt to load personal 
software, CD’s, or other files that are not KS education related. 

 Do not use the KS EIS to transmit or receive offensive, sexually explicit, defamatory, or 

harassing materials/communications; or to do things that are illegal or unethical. 

 Do not use KS computers for entertainment purposes such as playing interactive games 
or watching YouTube, TV shows or DVD movies, and do not download music, movies, 

games or software unless instructed to do so by KS staff. 

 Use Really Simple Syndication (RSS) feeds only with instructor permission. 

 Do not conduct unauthorized commercial activity of any kind. 

 Ask an instructor or program representative if you have questions or concerns about the 

KS computer equipment or systems. 

 Report problems with equipment or software to an instructor or program representative 
and they will work with KS Information Technology professionals to resolve the 

problems. 

 Take steps to backup school work data according to the provisions set out by KS 

instructors or program representative. 

 If working in a KS lab; 
o Do not shut down or restart computers unless instructed to do so by KS staff. 

o Identify any data storage discs, USB chips or zips by writing your first and last 

names on them with a permanent marker. 

o Be considerate when using shared computer resources.  Do not keep 

informational resources from others, impair access to systems for others, or 

maliciously alter or delete shared information. 

o Leave equipment and room in good condition for next user/class. 

 

Internet Safety 
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 Steer clear of Internet sites that promote gambling, illegal drugs, alcohol consumption, 

violence, or socially harmful activities. 

 Do not visit chat rooms or other sites where people may misrepresent themselves and 
try to gain the confidence of chat users in order to do harm.   

 If you are a minor, under no circumstances should you meet with someone you chatted 

with online without first checking with parents or instructors. 

 If you are a minor, never give out personal information online without permission of a 
parent – including full name, telephone number, and address.  Never provide a social 

security number on-line.  You may become a victim of a phishing scam or phony contest. 

 Beware of the dangers of sharing photos, lifestyle and other personal information on 

Web sites such as MySpace and Facebook.  KS computer systems may not be used to 
update personal Web spaces unless they are associated with KS educational activities. 

 Do not respond to e-mail messages from unknown senders, unless the subject of the e-

mail is related to KS educational activities. 

 Do not participate in chain mail or other group mail activities where e-mail addresses 
may be passed on beyond your knowledge. 

 Learn more about Web and e-mail safety from your instructor or KS program personnel. 

 Report any message or contact made through a KS program or system that you believe 

is inappropriate or makes you feel uncomfortable.  Reports may be made to instructors, 
program representatives or to any higher KS staff member if you believe program 

personnel may be involved. 

 Learners should not discuss private issues via program interactions, especially if open to 

other class members. If you have issues and/or concerns about the course, contact the 

online instructor directly.  

 

Respect others 

 Do not use the KS EIS to harm others, alter other people’s materials, or misrepresent 
your identity. 

 Use appropriate language in all system communications and content creation.  Do not 

use profanities or other language that denigrates any individual or group. 

 Do not use messaging slang or chat shortcut terminology in your correspondence with 
instructors and program staff or in other on-line class activities. 

 Avoid sarcasm or what you assume is good natured kidding.  Messages in print often 

come off very differently from what you intend via your inner voice. 

 Do not “borrow” online material from other Learners or Web sites and try to pass them 
off as your own.  This is plagiarism, and it will not be tolerated within KS.  Violation of 

this principle may result in significant disciplinary action. 

 Respect online material created by others.  Do not copy or distribute that material if it 

appears to be copyrighted and never use the materials directly without properly citing 

sources.  If you have questions about copyrights or the proper citing of sources, ask an 

instructor. 
 

Protect privacy 

 Respect the privacy of others.  Never use or try to obtain the online user name or 

password of another individual. 

 Always use your own online user ID, and keep your passwords private.   

 Do not let others use your e-mail account, computer or portable data storage devices 

such as zip discs, CDs, DVDs, iPods or flash drives (thumb or jump drives). 
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Care for KS computer equipment 

 Do not connect unauthorized equipment to the KS network or alter KS equipment to 

perform unauthorized activities. 

 Do not install software onto KS computers other than what is authorized by KS, and do 

not remove software that has been installed by KS. 

 Handle and store KS computer equipment with care, including the use of a proper case 

or tote bag to protect your laptop. 

 Keep equipment surfaces clean by keeping them free of markings, decorative stickers or 

grime.  Keep food and drinks away from the computers as well. 

 Protect KS equipment from theft or loss. 

 Maintain all identifier markings or stickers placed on the equipment by KS. 

 Do not allow others, except parents or guardians, to use the equipment. 

 If you are assigned a laptop, make sure its battery is fully charged every day. 

 Learners who are assigned KS laptops will sign a Learner Laptop Agreement that sets 

forth requirements involved with the program including specific equipment care and 

maintenance. 

 Do not change basic system configurations that alter firewall protections or protect 
against virus and spyware threats. 

 

Maintain System and Information Integrity 

 Check your e-mail accounts regularly and respond in a timely manner when asked to do 

so for KS educational purposes. 

 Keep your e-mail accounts organized and keep your mailbox from becoming full by 
deleting old mail from the system. 

 If using KS e-mail, do not agree to receive promotional e-mail or subscribe to automatic 

RSS or elistservs. 

 
Obey copyright and trademark laws 

 Learners may not reproduce course content without explicit written permission. 

Unauthorized use of course content is prohibited.  

 Do not transmit, transfer, upload, or post material that is protected by U.S. copyright or 
trademark law onto a KS computer, the Internet or the KS Intranet without written 

permission of the copyright/trademark owner and KS. 

 Do not make unauthorized copies of text material, photos, audio files or videos found on 

school computers or the Internet. 

 Do not copy licensed software programs to your own discs or give or sell copies of 
software to others without written permission of the copyright owner, unless the original 

software is clearly identified as shareware or in the public domain. 
 
For additional information, please ask staff for a copy of KS’ policies on ownership and use of 
copyrighted materials.  
 
KS Access to Information 

 Since the KS Electronic Information System is provided for KS educational activity, no 

learner or parent should assume that its content is confidential. 

 The KS e-mail system may be monitored by authorized school officials and therefore 

does not guarantee privacy of content provided over the system.  System users may not 

claim copyright ownership rights on e-mails. 

 KS may use information provided by its Learners and their parents or guardians through 
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the EIS to help carry out its educational mission.  System users may not claim copyright 

ownership rights on this information. 

 

Take responsibility for your actions online 

 KS is not responsible for the accuracy or integrity of information that EIS users obtain via 
the KS Electronic Information System, especially if the information comes from open 

Internet sites or is provided by individuals not formally representing KS positions.  So 

use the information from the system at your own risk. 

 KS assumes no liability for the actions of EIS users.  This includes loss of data due to 

delays, non-deliveries, mis-deliveries or service interruptions. 

 KS makes no warranty for the service that it is providing. 
 

Disclaimers  

KS makes no warranties of any kind, whether expressed or implied, for the service it is 

providing. KS specifically denies any responsibility for the accuracy or quality of information 

obtained through the Internet/Intranet.  

 

KS will not be responsible for any damages you suffer while using the KS Internet/Intranet 

system.  This includes loss of data resulting from delays, non-deliveries, mis-deliveries, or 

service interruptions.  Use of any information obtained via KS is at your own risk.  All users of 

the system are deemed to have disclaimed or waived all copyright ownership rights in their 

messages or files, even if they contain copyright notices.  You shall have absolutely no recourse 
against KS as the system provider for any alleged or actual infringement of any proprietary 

rights to which you may claim ownership.  
 
KS is not responsible for Internet use from any non-KS facility.  

 
Online learners who violate any of the above policies will be subject to the suspension or 
termination of their user account and access to the online course as well as other disciplinary 
action as determined appropriate by KSDL. 



14 | P a g e  
 

Course Communication 
 

To help facilitate a healthy communication system and build a virtual community, a guide has 

been developed to provide examples on proper ways to use and communicate in a discussion 

board. 

 

Behavior in Discussion Board Area Content Posted to Discussion Board 

All learners will:  

 abide by KS core ethical values 

which contributes to a safe virtual 

environment. 

 use proper language displaying 
professional and readable content. 

 participate actively in discussion 

postings. 

All learners will:  

 contribute thoughtful, clear, and 

concise comments that stay within 

realms of topic discussed. 

 respond meaningfully to other 
learners in the course. 

 respect others ideas and opinions. 

 

Communication with DL Course Instructors 

Communication with course instructors through e-mail is highly recommended.   If the need 

arises, synchronous desktop conferencing can be arranged according to the instructor’s 

schedule. 

 
Personal Reflection 

The entire learning experience is dependent on how the learner would like to interact with the 

content and with others in the course.  It is highly encouraged that the learner takes the time to 

get to know the others in the course and to reflect on the content.  Reflection can be done in two 

ways: 

 Discussion Board – posting comments, thoughts, and additional resources 

relating to the topic for everyone in the course to read 

 
Course Registration 

 

Course registration will be available online at http://ksdl.ksbe.edu/aomakua/registration.  Online 

registration will be on continuous enrollment and close the 15th of the month prior to the course 

start date. Learners will be allowed to register for one or more courses.  Registration can also 

be made in person at the KSDL office between 8:00 a.m. – 4:30 p.m.: 

 

Kamehameha Schools 

Distance Learning 

1887 Makuakäne Street 
Kekelaokalani Building, 1st Floor  

Honolulu, HI 96817-1887 

Phone: (808) 842-8877 

E-mail: ksdl@ksbe.edu  
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Fees  
The charge for learners enrolled in Kamehameha Schools' educational programs continues to 

constitute a small percentage of the overall cost to provide the educational program.  There is 

no tuition for the Aÿo Makua program.  The registration fee will be $25.00 per course. 

 

Payment  
Payment of fees may be made through the online registration system, dropped off in person (to 

the address above), or mailed to:  
Kamehameha Schools’ 

Cashiers Office 

1887 Makuakäne Street 

Pauahi Administration Building  

Honolulu, HI 96817-1887 

 

 

All payments must be kept current.  Learners who are not paid in full 10 days prior to the course 

start date will be disenrolled and not be allowed to enroll for subsequent courses. 

 

Financial Aid  
Financial Aid is not available for the Aÿo Makua Adult Distance Learning Program.  Learners 

with financial difficulties may contact the Administrative Assistant, at 842-8877 or e-mail 

ksdl@ksbe.edu to receive a “Request for Program Fee Waiver Form.”  Waivers must be 

received at least three weeks before the start of the course and will be approved on a case-by-
case basis.  Completion of the form does not guarantee that program fee(s) will be waived. 

 
Course Withdrawal 

If a learner needs to withdraw from the course for any reason, a written request must be made 
14 days prior to the course start date.  The written request should be made to ksdl@ksbe.edu or 

to the Administrative Assistant, at the KSDL address noted above and state the reason for the 

course withdrawal.  Learners whose request is approved will be given a credit that can be 

applied to future courses. 

 

Refunds 

No refunds will be given.  Course withdrawals (see information above) will be granted on a 

case-by-case bases. 

 

Requirements 

1. A‘o Makua courses have been designed for parents, caregivers and adults. We will 

be asking that all participants who sign up be 18 years or older. However, we highly 

encourage parents/caregivers to sign-up and share the information with their family. 

2. All A‘o Makua courses are conducted at a distance (online).  Therefore, you must 

have reliable access to a computer with Internet connection.  You may use either a 

PC or Macintosh that meets either of the requirements below.  
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Computer Requirements  

Windows 
1. Windows XP or later 

2. 512 MB  (1 Gb Recommended)  

3. DVD-ROM drive (DVD/CDRW 

Recommended)  

4. Modem or Ethernet Jack  

5. 15 GB hard drive (25 GB 

Recommended)  

6. Sound card with speakers 

Macintosh 
1. OSX 10.5 or newer  

2. 512 MB (1 Gb Recommended)  

3. DVD-ROM Drive (DVD/CDRW 

Recommended)  

4. Modem or Ethernet Jack  

5. 15 GB hard drive (25 GB 

Recommended)  

6. Sound card with speakers 

Internet Requirements  

A broadband connection such as Cable or DSL is highly recommended because many videos will 

be streamed through the Internet.    

For Internet browsers, we recommend the following: 

 Firefox 3.6 or newer 
(recommended) 

 Internet Explorer 7 or newer 

 Safari 3.2 or newer 

 

To do a system check, go to http://ksdl.ksbe.edu/browser_check.  
 

Software Requirements  

Below is a list of all required software that will be used in the courses.  All required software can be 

downloaded from the Internet.  

Microsoft Office is recommended but not required. There will be some downloadable documents 

that you can use in the course. If you plan to buy Microsoft Office, we recommend that you buy the 

“Office Home and Student,” which includes Word, PowerPoint, and Excel for about $150 (available 

at Costco, Sam’s Club, Best Buy and others).   

PC SOFTWARE Download the latest versions from: 

QuickTime  http://www.apple.com/quicktime/ 

Java Plug-in http://www.java.com/en/download/manual.jsp 

Adobe Flash Player http://get.adobe.com/flashplayer 

Acrobat Reader http://get.adobe.com/reader 

 

MAC SOFTWARE Download the latest versions from: 

QuickTime  http://www.apple.com/quicktime/ 

Adobe Flash Player http://get.adobe.com/flashplayer 

Acrobat Reader http://get.adobe.com/reader 
 

 

Anti-Virus Software  

It is highly recommended that you install anti-virus software on your computer to help prevent 

viruses from infecting your computer and others.  Please note that you must update your anti-virus 

software’s virus definitions regularly in order for it to be effective.  This update normally takes place 

automatically in most anti-virus software. 
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Support 
 
Where do I go if I need help? Who can I contact for assistance? What kinds of problems can I 

get help with? 

 

The most important thing to remember is to contact someone as quickly as possible. Our entire 

staff is here to support you. 

 

Please e-mail all questions to ksdl@ksbe.edu.  Here are some common problems you may 

encounter: 

 If you are experiencing problems with Blackboard, then you need Blackboard support.  
Please contact your instructor or ksdl@ksbe.edu.  

 If you have a question about the activities for a course, then you need instructional 

support.  Please contact your instructor. 

 If you have a question about payment, please contact ksdl@ksbe.edu. 
 

Kamehameha Schools Distance Learning Directory 

 

Dorothy Hirata, Director 

Email:  dohirata@ksbe.edu 

Phone: 842-8881 

 

N Cookie Numazu, 

Administrative Support 

Email:  nanumazu@ksbe.edu  

Phone: 842-8877 

 

Clinton Iwami, Manager  

Email:  cliwami@ksbe.edu  

Phone: 842-8538 

 

 

Frank Jumawan, Distance 

Learning Assistant 

Email: frjumawa@ksbe.edu 

Phone: 842-8483 

 

Kimberly Kon, Manager 

Email: kikon@ksbe.edu 

Phone: (808) 842-8715 

 

  

 


